iSolved Time — How to Submit a Time off Request.

Author: Elizabeth Robison/Andrea Rabeneck ' »
Last Update: 2/24/2021

There are 2 locations available to submit a Time off Request (TOR)

» Loginto https://tpc.myisolved.com
1. Go to Employee Self Service > Time > Timecard
2. Click on “Request Time Off”
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. Wl Delete )& Refresh
ReJeCted' Absence Details Comment:
2. Once approved, your TOR will display on *absence Date:| 3/11/2021 | EnTeRC
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1. Yes, but only if it is in Pending status. If your TOR is already approved, you will need to
contact a manager, supervisor, or HR to edit the Absence. Go to Employee Self Service >
Time > Employee Calendar > Click on My Absences
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